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Sophisticated Living in an Architectural Landmark




13415 Shaker Boulevard, Cleveland, Ohio 44120   Phone: (216) 751-1100   Fax: (216) 751-5744


MCCA CONTRACTORS AGREEMENT

Please Complete The Following Information:

Unit #: __________________
Print Contractor Name:
___________________________________



Print Your Name:
___________________________________
Point of Contact at Company: ___________________________________
Billing Information: ______________________________________________________________________

Phone number you can be reach while on property: ___________________________________
How long do you expect to be on property: _____________________________________________

I specifically acknowledge the following contractor policies at Moreland Courts:
· 8AM to 5PM, Weekdays:  Work is permitted Monday through Friday between the hours of 8:00 am and 5:00 pm., except on major religious and/or legal holidays.
· Check-in and check-out:  All contractors or workers must use the Cormere Avenue entrance and must check-in and check-out with the MCCA Security Gatehouse.  Residential or front door entrances are not to be used by contractors.
· Contractor vehicles:  No contractor vehicles may be parked on the back driveway unless previously approved by the Management Office.  There is a 20-minute limit to load/unload supplies and materials or debris removal. Contractors may park their vehicles on Cormere Avenue, Haddam Road, or the parking lot behind the northeastern quadrant of Shaker Square.
· Usage Of Moreland Courts Property

Any snake or drills owned by MCCA cannot be used by any contractors, this is to prevent any liability issues. If the contractor does not have the equipment they need, they will need to leave and retrieve it or reschedule the project for another day. Contractors are allowed to use Moreland Courts Shop Vac; it is required to be returned in the same condition it was given.

· Contractor Restroom Locations                                                                                      Contractors are only to use the bathroom at these locations: 13515 West Tower housekeeping bathroom; 13705 East Tower bathroom by S-Suite; Courts Building Maintenance Shop; Security Office; Breakroom Bathroom – building 9; 13801 Tudor Building basement bathroom. Contractors are not allowed to use the bathroom located in 13415 Gallery reception area. Maps available upon request
· No Front Entrance/Passenger Elevator Access:  Contracts may ONLY use the back entrances and the service elevator in the building they are working in.
· Keep Doors Closed/Secure:  When entering or exiting a building, do not leave the door wedged open and unattended. 
· Gate Access:  If a contractor requires entry through any of the gates, they must contact MCCA Security Gatehouse 216/751-1101 and request someone to unlock the gate.  It will then be re-locked and opened again for departure.
· Smoking:  SMOKING CAN ONLY BE DONE IN DESIGNATED AREAS. MAINTENANCE OR SECRUITY CAN SHOW YOU.
· No Radios:  No radios are permitted to be played in the interior or exterior of the buildings.  Headphones are allowed.
· Debris Removal:  Removal of debris from the property is the responsibility of the contractor(s).  Association dumpsters may not be used.  Outside dumpsters may not be parked on the property without approval by the Management Office.
· Clean up Common Areas:  Contractors are responsible for keeping the common areas of the building clean after each workday. 
Contractor Signature ______________________________________       Date ________________
1st Lieutenant Signature ____________________________________       Date ________________

General Manager Signature ___________________________________   Date ________________
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